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2 09 17 and cheks and checks
2 20 04 and rows. Spreadsheet and rows. Row is a

horizontal block of cells.
Rows are denoted by
numbers i.e. 1,2, ... etc.
Column is a vertical block of
cells. Columns are denoted
by alphabets i.e. A,B ... etc.

In Excel 2007, there can
be maximum 1048576 rows
and 16384 columns in a

L sheet.
2 | 21-| 2t08 |Thefollowing.... folder | Save command is used to
structure. save the spreadsheet file.

Save as command is used to
save the same saved file
with other name.

2 40 31 colors and background | colors (theme colors is a set
' of color that used in a file)
2 40 31 theme. When you theme (theme is a

combination of theme colors,
theme fonts and theme
effects. A theme may be
applied to a file as a single

_ selection.)

2 41 2 theme effects. (theme effects is a set of
visual attributes that is
applied to elements in a file.)

3 72 3 Enhance-Explanation Enhance-using this option,

e T P T e A A 1 W 0 Y R AL O O 4 4 T A A B B Ge0
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required the image can make clean
and enhanced.

3 75 34 rate of this is 30fps and | rate in this technology is 30
fps (frames per second) and
3 81 | 25t027 | The stage .... of the The stage provides a preview
stage. of how Flash content will

appear in the published file.
The size of the stage and
background color can be
changed to accomodate
artwork designed for a
smaller stage.

3 83 [ 16to 18 | Ifyou........ saved file. New file created can be seen
in the workshop folder
placed on desktop of the

computer.
3 93 l1to3 | Wealso...... horizontally | Drag selection Tool and
refer select three button objects

drawn on stage to align
them, select Window Align
or Ctrl + K from align

window.

8 174 5 <QL> Type ="1"> <OL Type="1">

8 182 27 \image /left.gif \image\left.gif"

8 183 14 <TH> <TH> and <CAPTION>
tags.

8 183 16 CELLSPACING CELLSPACING,
BORDERCOLORLIGHT
AND
BORDERCOLORDARK

Note:

Unit-2 :Office Suite

This chapter has used Microsoft Office as an example for word processing, calculation, presentation and
data storage which are core applications handled by computer system.
There are freeware / open source software available with suitable features of office. Few open source

office suite are as follows:
1. Kingsoft office suite: It has software WPS office suite free 2014 with

e Writer — is used as word processor

s Spreadsheets — used for calculation purpose

e Presentation - used for preparing presentation.
2. Koffice suite : It has

e Kword —is used for word processor

e Kecells - used for calculation purpose

e Showcase - used for preparing presentation.
M#
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3. Apache Open office 3.4.1 : It includes

Writer — is used for word processor
Calc - used for calculation purpose

Impress - used for preparing presentation.

Base — used as a database tool.

All the above mentioned office suite can be used on windows platform.

e L} o it g (anea)

v | 4. | 3 . o5 W guria weE
T T 2083 Wl WSAgES | WA R0R¥-3y WG ISUIESH

| 3 10 <frameset> </frameset>

1 7 8 <html> </html>

] 7 30 <htmi> </html]>

1 9 25 Scrolling="...... Scrolling

1 15 14 reset, radio reset, checkbox

1 23 25,26 | -1 -1plays

1 36 | Fig 1.31 | This came.... style text must be in Italic form

1 47 | Fig 1.40 | Note:</b> the Note:the

1 51 20 a. a. parent a. _parent

2 54 11 institution. In institution. It

2 57 11,12 | 2.6 IT Act dispatch IT Act of India 2000-
Definitions:

3 69 | Fig3.2 | B2B Business B2C Business

3 70 2 Business mode] ; Business (C2B) model :

3 70 Fig 3.4 Fig 3.3

3 70 18 Figure 1 Figure 3.4

3 ! 72 | Fig3.5 |sittlement settlement

3 73 | Fig 3.6 | sittlement settlement

3 74 | Fig3.7 | sittlement settlement

4 93 13 .[50,000 36,000

3 115 7 unit 5.5.3 unit 5.3.3

5 121 22 Refining .... Defining ....

5 136 15 x —— to refine S e to define

I 919 99 gt faeneatear 3 fras=ar daaen HeyHE 3.
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1 04 18 screen Trackball) screen, Trackball)
1 05 03 : | Remove
1 06 04 7. Remove
1 06 36 Processor core CO-Processor
2 10 05 To matter To paste matter
2 11 03 cancel cut
2 18 28 Inset | Insert
2 | 48 Introduction _introduction to forms )
2 55 06 inter entire i
2 |55 08 |  (b)
2 ] 10 (a) (<)
2 | 55 12 |(a) | (d)
2 | 55 16 | (2) (b)
2 | 55 16 | (a) (c)
v 55 19 (a) (d)
2 55 22 unto undo !
3 | 65 23 | useeach | Lsars o
3 | 69 20 | Multipal Hiviultiple . g
3 71 | 17 & 29 | Futures Faatures |
3 72 | 3" from | pixal pixel
bottom ‘ '
3 75 | 10 & 31 | invested ' invented
3 13 22 protocol between Protocol which works between
3 76 16 fts fps
3 176 28 | import | ‘mportant E

IS LA S TS U b A T XM S S R S _...._..__._____L___,J’Wﬁl@fiiﬁ%@iﬂ’w_ﬂﬁﬁi'T
: Paga !
AED -
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3 72 04 Ctrl-N Curl+N
3 80 01 Ctrl-N Ctrl+N
3 81 26 You'll change ...... of the The size of the stage and
stage. background colour can be
changed to accommodate Art
work designed for a smaller
stage.
3 94 06 If gives It gives
4 1100 15 URL http:/ URL-http:/
4 101 18 56k S6kbps
4 103 21 Askieeves httr:// Askjeeves-http://
4 110 11 SMPT(@gmail smtp@gmail.com
> 127 18 50,000 36,000
5 128 8 Pint Point
S 129 13 Incur occur
5 136 Diagram Cancel arrows
6 142 11 exe exe-(or move to the next line)
execute
6 | 143 04 FileEdit File, Edit
6 149 08 Button Iclick () Button1-click ()
6 | 152 19 -1. 7976931348623 1570 -1.7976931486231570E+308
E+308 (Remove space)
6 | 154 [lastline | as flows: as follows:
6 | 156 13 Else If If - ElselF
6 165 15 =num l+num?2 =Val(num1)+Val(num?2)
6 166 04 Color. FromArgb(....) Color. FormArgh(....)
6 169 . Ftextd+text ... Hextdttextd
6 ] 72 10 If myNumber>= If Mark>=
6 {176 07 Explain the meaning of What are ....
selection what are .....
7 178 36 Start a new document Remove complete line
7 | 178 37 3. 2
7 178 38 4, 3.
7 [ 178 39 B 4.
7 | 180 11 case color
7 181 6 width delete
7 | 181 9 width. The horizontal Remove complete line
dimension
7 | 183 | < rrenen, > <l-- -->
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7 183 5 three tollowing

7 185 17 <OL> Type="1"> <OL Type="1">

7 186 9 </LI> <LI>

7 191 12 vertical horizontal

7 191 15,16 | no shade noshade

7 192 24 C:\windows\greentone.bmp | "C:\windows\greentone.bmp"”

7 1193 11 eg. <l mg SRC = eg. <Img SRC=

7 195 13 SALES <TH> SALES </TH>

7 199 12 Form From

3 207 03 17=12+5 19=12+7

3 207 06 1 ASIO Also

8 208 30 comments an corminents can

8 219 11 sine since

8 227 17 <h2>....</h2> move after line -25

8 | 228 | last line | Math.round(8.9) Math.round(8.6)
Note:

Unit-2 :Office Suite

This chapter has used Microsoft Office as an example for word processing, calculation, presentation and

data storage which are core applications handled by computer system.
There are freeware / open source software available with suitable features of office. Few open source

office suite are as follows:;

1. Kingsoft office suite: It has software WPS office suite free 2014 with
o  Writer — is used as word processor
e Spreadsheets — used for calculation purpose

‘e Presentation - used for preparing presentation.
2. Koffice suite : It has

» Kword — is used for word processor

e Kcells - used for calculation purpose

e Showcase - used for preparing presentation.
3. Apache Open office 3.4.1 : It includes

e Writer — is used for word processor

e Calc - used for calculation purpose

» Impress - used for preparing presentation.

e Base — used as a database tool.
All the above mentioned office suite can be used on windows platform.
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